
Making conferences in WebBoard

In the Manager Menu, your first item 
should be Add Conference. Click that 
link.

Point your browser to:  http://webboard.ilstu.edu/~nameofyourboard
[*not* http://www.webboard.com or http://webboard.ilstu.edu]

Once you’ve logged in, click on the More... menu at the top

The only field that is actually 
required is the name of the 
conference, though it’s not a 
bad idea to also give the con-
ference a description.

In general, at this point you 
can simply scroll to the 
bottom of the window and 
press the Create button and 
you’re done, but you do have 
a number of options for con-
ferences, such as settings 
for archiving the conference 
(if it gets a lot of traffic, 
maybe you’d want to store 
messages older than 2 weeks 
to manage the space better) 
or making the conference 
private (available only to 
specific board members). 
Play with the settings to see 
what works for you...

Pretty self-explanatory. Enter your user name and pass and 
click OK. If you entered them correctly (tip: your user name 
and pass are case-sensitive), you should go directly to your 
WebCT page.

If available in your browser: Don’t click “Remember my pass-
word” unless you’re on a computer that only you have access to.

Assuming you have correctly been added as the manager of the webboard, you will be 
presented with an option for the Manager Menu. Click that link.

[If you do not see the Manager Menu, you have either logged in incorrectly or haven’t yet 
been added as the manager of the board and should contact the WebBoard admin.]


